
CITY OF LEXINGTON
890 Shop Road BANNER REQUEST FORM
Lexington, Virginia  24450
[540] 463-3154;      fax [540] 464-4198

Requestor:___________________________________ Phone No:_________________________

e-mail:______________________________________ Phone No:_________________________

Billing address: ___________________________________________________________________________

Event:______________________________________ Event Date:________________________

Organizational name of entity applicant, if any:__________________________________________________

What is the purpose of the “event or activity of community interest” being organized? ___________________

________________________________________________________________________________________

Sponsors of Event: ________________________________________________________________________

________________________________________________________________________________________

Event for: 9 organization 9 profit 9 non-profit
Event for: 9 individual 9 profit 9 non-profit
Requested Installation Date:___________________ Dismantle Date:____________________

Locations:

_____W. Washington St (near Alvin Dennis) _____N. Main St (near Cameron Hall)
_____S. Main St (near Andre’s Studios) _____150 S. Main (near Rockbridge County         

          Administrative Building)

Banner Specifications:
Length:  20-24 feet Height:  3-4 feet (preferably 3 ft)
Air holes in banner Eyelets in top and bottom corners

Installation fee of $80; sketch or picture of banner required

Banners can be delivered to Public Works on Friday before it is due to go up on Monday.
No storage of banners at Public Works Office.

We ask that banners be picked up in a timely manner after they are dismantled.

I have read the banner rules attached hereto and ______________________________ [name of
organization] shall be bound thereby and hereby indemnifies and holds the City of Lexington harmless from
any liability resulting from the erection or display of the banner. I have full authority to execute this
application.

Applicant signature:________________________ Date:______________

PUBLIC WORKS USE ONLY:    Approved 9 Disapproved 9 DH:_____ Date:______________
Comments: ______________________________________________________________________________
________________________________________________________________________________________
________________________________________________________________________________________



BANNER RULES

Street banners are allowed for the following purposes only and nothing contained herein is intended to create or to be
construed to create a public forum for the expression or promotion of ideas or opinions with respect to such banners:
a. Advertising a public entertainment or event, or an activity of community interest, including but not limited to

City-sponsored events, events sponsored by or related to local educational institutions, events sponsored by
and benefitting local, state or national not-for-profit organizations, civic events such as, but not limited to,
voter registration, cultural or artistic events, or indicating a local, state, or national awareness date such as, by
way of illustration but not limitation, National Constitution Month.  Any such event must occur within the City
of Lexington, City of Buena Vista, or County of Rockbridge. Any such banner shall be designed to be easy for
people traveling in vehicles to ascertain the event and date without diverting drivers' attention from the road.
To that end lettering shall be the largest component of the banner and imagery shall be limited to peripheral
positions and limited in size to no more than one-fourth (1/4) of the entire banner.

b. No banner shall be permitted with the main intent of commercial advertising, or that displays business logos,
business names, and/or slogans associated with a product or service, or that promotes political campaigns or
parties. Business logos for sponsors of a not-for-profit agency or group or an event benefitting such not-for-
profit agency or group may be included with express language to that effect.

c. No banner shall be permitted that: 
• contains vulgar, profane, abusive, racist or hateful language or expressions, epithets or slurs, text,

photographs or illustrations in poor taste, inflammatory attacks of a personal, racial or religious nature.
• is defamatory, threatening, disparaging, grossly inflammatory, false, misleading, fraudulent,

inaccurate, unfair, contains gross exaggeration or unsubstantiated claims, or is unreasonably harmful
or offensive to any individual or community.

• violates any right of any third party.
• discriminates on the grounds of race, religion, national origin, gender, age, marital status, sexual

orientation, or disability, or refers to such matters in any manner prohibited by law.
• violates or encourages the violation of any municipal, state, federal, or international law, rule,

regulation, or ordinance.
• advertises, promotes, or offers to trade any goods or services in conflict with the terms of this section.
• includes copyrighted or other proprietary material of any kind without the express permission of the

owner of that material.
• is false, deceptive, misleading, deceitful, or contains misinformation.
• advertises any illegal services or the sale of any items the sale of which is prohibited or restricted by

applicable law.
d. Designs must be approved in advance by the Directory or Public Works with regard to conformity with the

above. Applications are available at the Public Works Office, 890 Shop Road, Lexington, VA, and on-line..
e. Sponsoring organizations must supply the City with proof of liability insurance, to cover any and all claims

caused by such banner display. A signed statement holding the City of Lexington harmless from any liability
resulting from accident or injury caused by the erection or display of the banner shall be required.

f. The City of Lexington assumes no responsibility for damage to banners, loss, fading, late deliveries of
banners, late installations, acts of nature, or faults in craftsmanship.

g. All banners shall be installed and removed by the City. No provider shall attempt to install, remove, or repair
and reinstall a banner. The fee for installation and removal shall be set by the City Council in its Annual
Appropriation. The fee will be billed after the installation of the banner.

h. The City of Lexington agrees to hang the banner(s) in a timely manner, dependent upon the demands
on City resources and the weather.

i. Banners shall not be displayed for more than three weeks total, including no more than one week after
any associated event.

j. Other than annually City-sponsored events and national or state holidays, space availability shall be on
a first come, first served basis.


